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	POSITION DESCRIPTION

	1. Name:  Mariam Lam


	2. Date: August 4, 2020



	3. Title: Vice Chancellor for Diversity, Equity & Inclusion and Chief Diversity Officer (VC-DEI)


	4. % Time: 100%



	5. Department: Diversity, Equity and Inclusion 
	6. Location: Riverside



	7. Campus Address: 3148 Hinderaker Hall


	Campus Phone: 951.827.5672



	8. To Whom Report:  Chancellor
	

	9. Responsibilities:

75% Leadership 

The Vice Chancellor: 
• Develops a comprehensive strategy for the campus in the areas of diversity, equity and inclusion (DEI), with the goal of positioning UCR as a national model. 
• Anticipates needs, identifies critical issues, and promotes best practices. 
• Supports the efforts of the Provost and Deans to develop faculty scholarship, curriculum, and pedagogy on DEI-related issues. 
• Develops, implements, and assesses campus surveys on diversity, equity and inclusion. 
• Advises the Chancellor on the campus response to incidents involving intolerance or free speech and use such incidents as learning opportunities by developing conferences, workshops, or forums for discussion. 
• Facilitates team building within and between academic units, student affairs, and the administration on matters relating to institutional diversity, equity and inclusion. 
• Represents UC Riverside on relevant systemwide committees. 
• Leads efforts to engage the community in discussion of relevant issues. 
• Works with the Vice Chancellor for University Advancement to promote fundraising for diversity efforts from foundations, corporations, and other sources of philanthropy. 
• Leads, directs, and staffs the Chancellor's diversity, equity, and anti-bias committees and task forces.
• Collaborates with the Academic Senate, Staff Assembly, Associate Students of UCR (ASUCR), and Graduate Students’ Association (GSA) to enhance campus climate and address challenges. 
• Selects, trains, and meets regularly with the faculty equity advisors in each school and college as they work to improve faculty hiring and retention practices in their areas.
• Fields discrimination and other climate complaints from students, faculty, and staff – providing training and consultation as well as referring people to the formal process where necessary.

	25% Programming and Organizational Change 

The Vice Chancellor: 
• Partners with the Vice Provost of Academic Personnel to develop strategies to enhance faculty diversity, providing training on faculty hiring practices and support on recruitment, retention and climate. 
• Guides and develops programming, along with existing stakeholders, to build upon and leverage UCR’s diverse undergraduate student body; as well as growing and supporting the diversity of the graduate student population. 
• Provides guidance to academic and administrative units in their efforts to hire and retain more diverse staff, as well as create a respectful and supportive climate for students. 
• Oversees diversity training for staff and graduate students. 
• Convenes groups of faculty, staff and students to celebrate diversity at UCR and foster interaction across all racial, ethnic, and economic groups. 




	10. Scope:

a) The amount and complexity of assignments for which the incumbent is responsible.

The Vice Chancellor for Diversity, Equity and Inclusion (VC-DEI) is the senior campus leader reporting directly to the Chancellor and serving as his primary advisor on all matters relating to inclusion, equity, and tolerance. The VC-DEI’s role is to serve as an innovative leader, promoting a university environment that values differences among its members, fostering communication across groups, and leading strategic initiatives. The University is committed to supporting equal opportunity and nurturing a climate that is welcoming and appreciative of diversity. The VC-DEI supports this commitment by providing strategic guidance to campus leadership and all UCR units in their efforts to recruit and retain diverse faculty, staff and students. In addition, the VC-DEI plans, implements, and oversees programs and activities to support a culture of open inquiry, pluralism, and mutual respect throughout the University and into the surrounding community, aligned with the campus’ Principles of Community. 

UCR is a world-class research university with an exceptionally diverse undergraduate student body. Its mission is explicitly linked to providing routes to educational success for underrepresented and first-generation college students. A commitment to this mission is essential to the position. 

b) Skills and/or experience necessary to perform this position.

Required Skills, Knowledge, Abilities, and Competencies 
• Exceptional leadership, organizational, written, and oral skills. 
• A record of success in promoting diversity, equity and inclusion. 
• An appropriate terminal degree and possession of a tenured faculty position. 
• Demonstrated experience in translating strategic plans into programmatic achievements. 
• Ability to work effectively as a member of a leadership team. 
• Ability to work effectively with a diverse population of students, staff, and faculty. 
• Ability to proactively identify and resolve organizational problems. 
• Excellent command of contemporary equity and inclusion and multiculturalism issues, especially as they apply to higher education. 
• Working knowledge of current and emerging issues and trends surrounding diversity in higher education. 
• Ability to effectively analyze, evaluate, and interpret statistical data. 
• Commitment to maintaining strict confidentiality and the highest level of integrity. 

Preferred Skills, Knowledge, Abilities, and Competencies
• Significant knowledge of the organizational unit's objectives and activities.
• Thorough knowledge of University administrative organization, policies, procedures and practices.
• Significant knowledge of Title IX issues, including a working knowledge of the Violence Against Women Act (VAWA). 


	11. Budget:  

Divisional Operating Budget (2019-2020): $530,000 including all salaries and benefits including my own.


	12. FTE:

The VC-DEI currently supervises a small professional staff (2.25 FTE), and expands the reach of the office through working closely with Deans and faculty equity advisors in each college.


	13. Signatures:

Employee:		________________________________  	Date: 	_______________

Supervisor:	________________________________		Date:	_______________
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